ABC SHRINERS

STATEMENT OF ACTIVITIES AND CHANGES
IN MEMBERS’ EQUITY

Year Ended December 31,20
(with comparative totals for the year ended December 31, 20 )
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The accompanying notes are an integral part of these financial statements.
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ABC SHRINERS
NOTES TO FINANCIAL STATEMENTS
December 31,20 __-and 20__

1-Summary of Significant Accounting Policies

(a).Organization - ABC Shriners is a unincorporated association and a subordinate temple of
The Imperial Council of the Ancient Arabic Order of the Nobles of the Mystic Shrine for
North America (The Imperial Council).

The Temple remits certain fees and charges to The Imperial Council for granting
dispensations, charters, certificates and diplomas and for Shriners Hospitals for Children
and other charitable purposes. Such fees, charges and hospital levy paid to The Imperial
Council were $ and $ for 20___ and 20__, respectively.

Various units and clubs are sponsored by the Temple. Certain of these units and clubs
maintain funds outside the control of the temple governing body.

(b).Basis of presentation - The financial statements of the ABC Shriners include the accounts
of the following entities under the control of the Temple:

ABC Shriners
(The financial statements should also list all other incorporated entities, such as
Temple Holding Corporation, included in the financial statements).

The accompanying statements have been prepared on the accrual basis of accounting.
All financial transactions have been recorded and reported as either unrestricted or
temporarily restricted or permanently restricted equity based on the existence or absence
of donor imposed restrictions.

e Unrestricted equity consists of investments and otherwise unrestricted amounts that are
available for use in carryout the activities of the Temple.

e Temporarily restricted equity consists of contributions received for the Shrine Hospital Patient
Transportation Fund, life membership dues and plant additions or improvements, if applicable.
Equity released from restrictions represents expenses incurred during the year that satisfied the
restricted purpose.

e Permanently restricted equity consists of contributions that are subject to donor imposed
stipulations that they be maintained permanently by the Temple. Generally, the donors of these
assets permit the Temple to use all or part of the income earned on related investments for
general or specific purposes. The Temple does not consider any portion of its net assets at
December 31, 20__, to be permanently restricted.

(c). Cash equivalents - For purposes of the statement of cash flows, the Temple considers all
highly liquid investments with original maturities of three months or less, to be cash
equivalents. As of December 31, 20, total cash and cash equivalents of $
included restricted amounts as follows:

Temporarily restricted for:
Shrine hospital patient transportation $
Life membership dues
Charitable Carryover
Building improvements

TOTAL $ S

Updated OCT 08 2-22



(d).

(e).

().

(9).

(h).

OF

(k).

().

Dues and assessments - Dues, per capita tax, and hospital assessments are accrued for all
members at the beginning of the fiscal year, but are reduced at the end of the year for members
demitted and for members suspended for nonpayment of dues.

Inventories - Inventories are stated at the lower of cost using first in, first out (FIFO) or market.

Investments - Investments in stocks and bonds are stated at fair market value. The net realized
and unrealized gains and losses on investments are reflected in the statement of activities.

Property, equipment and paraphernalia - Property, equipment and paraphernalia are stated at
cost. Maintenance and repairs are charged to operations as incurred. At the time items are retired
or disposed of, the applicable cost and accumulated depreciation are cleared from the accounts
and the difference, net of proceeds, is charged or credited to operations.

Income taxes - The Imperial Council, A.A.O.N.M.S. has obtained exemption from income takes
under Section 501 (c)(10) of the Internal Revenue Code. This exemption includes all subordinate
Shrine temples. However, certain other revenues such as advertising may be subject to taxation.

. Use of estimates - Management of the temple has made a humber of estimates and assumptions

that affect certain reported amounts and disclosures in these financial statements in conformity
with generally accepted accounting principles. Actual results could differ from those estimates.

Contributed services - No amounts have been reflected in the financial statements for donated
services. The Temple pays for most services requiring specific expertise. However, many
individuals (Shriners and non-Shriners) volunteer their time in performing a variety of tasks that
assist the Temple operations and support to Shriners Hospitals for Children. The Temple received
approximately volunteer hours in 20__.

Asset and liability liquidity - On the Statement of Financial Position, the assets have been
presented in a sequence according to their nearness of conversion to cash and the liabilities have
been sequenced according to their nearness of their maturity and resulting use of cash.

Life Membership - Money received from Nobles purchasing life memberships shall be placed in
a perpetual fund. Only income from the fund may be withdrawn and used for the operating
expenses of the temple, unless temple bylaws provide for the release of dues upon the death of
the life member.

2-Adoption of New Accounting Pronouncement

Omit this footnote as it is not applicable as of December 31, 2000. Last Statements of Financial
Accounting Standards (SFAS) to be adopted effective January 1, 1996 were No. 116, 117 and
124.

3-Fundraising Activities

The activities of the Temple and its affiliated entities are supported principally through dues from
members and fundraising activities consisting of circuses, food sales, onion sales and other
miscellaneous activities. Additionally, fundraising events consisting of paper crusades donations,
football games, golf tournaments and other miscellaneous events, are also held for the benefit of
Shriners Hospitals for Children. In the case of activities held for the benefit of Shriners Hospitals,
events can only be sponsored with the written approval of The Imperial Council A.A.O.N.M.S. and
of the Shriners Hospitals for Children. All of the net proceeds from such activities are remitted to
the Shriners Hospitals for Children or, with written permission, a portion may be retained by the
Temple's Shrine Hospital Patient Transportation Fund.
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4- Investments

Investments of the Temple consisted of 20 20
Cost Market Cost  Market

UNRESTRICTED FUNDS:

Operating Fund: $ $ $ $

Building Improvement Fund: $ $ $ $

Other: $ $ $ $

Total $ $ $ $
TEMPORARILY RESTRICTED FUNDS:

Patient Transportation: $ $ $ $

Life Membership: $ $ $ $

Other: $ $ $ $

Total $ $ $ $

5- Property, Equipment and Paraphernalia

Property, equipment and paraphernalia, together with annual depreciation rates consist of:

Temporarily 20 20 Annual
Unrestricted Restricted TOTAL TOTAL Rates
Land ...oooeii
Building and improvements. ...............
EqQUIpPMEeNnt......ccooviiiiii e,
VehiCleS......coiiiiies e
Paraphernalia ................... e e
Less:
Accumulated Depreciation
Net Book value
Depreciation charged to operations was $ and $ during 20 and 20__ .
6- Long-Term Debt
Long-term debt consists of:
20 20
% mortgage note payable, collateralized by property; due ~ sememeeeeeem e
in monthly installments of $ including principal and
interest, through 120 $ $

Less current maturities .........ccceeevevveine e iiinnnns

Maturities of long-term debt for the five years subsequent to December 31, 20____ are as follows:

December 31,20 $
December 31,20
December 31,20
December 31,20
December 31,20

7- Related Party Transactions
(All transactions with related parties should be disclosed including the name of the related party, the nature of the transaction and
amounts involved.)

8- Pension Plan
(Disclosures required by Statements of Financial Accounting Standards are required if the temple has a pension or any other similar
type of benefit plan including deferred compensation arrangements.)
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Page 8
Schedule 1

ABC SHRINERS

DETAILED STATEMENT OF ACTIVITIES AND CHANGES
IN MEMBERS' EQUITY OF UNRESTRICTED NET ASSETS

For the Year Ended December 31, 20____

General Board Designated: (1) Life

Operating Circus Trustee Membership Total
$ $ $ $ $

Revenues:

Initiation fees.........ccooiiiiiii
Membership dues and PCT (Net).........
Rental income ................ooo,
Investment income .............coceevvninnen.
Realized gains/losses..............cc.coe....
Miscellaneous income.......................
DoNations.........covieiiii i
Fraternal fundraising revenue............
Less: Direct fundraising costs-............
Net proceeds from fundraisers.........

Other revenues-net.............oeevvveeeinnnns

Total revenues.......c.vvvevieiiiineennn.

Expenses:

Imperial Council and PCT...................
Administrative............oooooiiiiii e,
Building operations..........................e.
Business sessions and ceremonials......
Social activities/Entertainment.............
Visitations and pilgrimages..................
Promotions and publicity.....................
Unit and club expenses.......................
Donations-fraternal groups..................
Members' relations..............c.ccoeeevenennn.

Donations-charities............coovvvvevinnnnnn.

Total expenses.........cccevveenn.

Change in members' equity..................
Members' equity at

Circus CarryoVer.......coovvveiie i,
Depreciation on mosque......................

Fixed asset additions................ccvvn..e.

&
&
&
&

Members' equity at end of year......... . $

(1) Include funding for meritorious service and longevity life memberships according to temple bylaws.
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Schedule 2
ABC SHRINERS

DETAILED STATEMENT OF ACTIVITIES AND CHANGES
IN MEMBERS' EQUITY OF TEMPORARILY RESTRICTED NET ASSETS

For the Year Ended December 31,20

(A separate column should be used for display of each
charitable fundraising activity)

Building Shrine Hospital (1) Life Paper Crusade  Shrine

Improvement Patient Transportation Membership Activity Football Activity Total

$ $ $ $ $ $

Net proceeds from fundraisers:
(List each activity:
which should

correspond to all
charitable purposes
activities shown on
Schedule 4)...............
Authorized distribution to
temple's hospital
transportation fund...................
Donations...........coevvvvieniinienienan.
Life membership dues................

Interest income............ccoevieennns
Distribution of life

members' dues...............coenenee
Other (describe) ..........cooevveinna.en.

Donations to Shriners

Hospitals
Donations to other charities
Patient transportation expenses
Depreciation on van
Other (describe)..........cccovinennis
........................ Total expenses
Change in members' equity
Members' equity at beginning.....

(1) Includes funding for life memberships placed in a perpetual fund whereby temple bylaws provide that upon the
death of a life member, an amount equal to the sum paid by him may be transferred to the operating fund of the
temple.
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Revenues.............cocoviviii e
Ticket sales/Cash donations
*Telemarketing gross receipts
Advertising sales

Program sales

Novelty sales

Concession sales

Interest income

TOTAL REVENUES

Donation to SHC/HTF
EXPENSEeS......vvviiiiiiiiiiiiiiieiie
Prizes

Circus production

Facility rental/security fees
*Telemarketing costs

Professional fundraiser
Advertising/Promotion fees

Cost of printing programs/supplies
Cost of novelties sold

Cost of food sold

General office overhead (Other)

Commissions paid to units/clubs

ABC SHRINERS Schedule 4
DETAILED STATEMENT OF REVENUES AND EXPENSES
OF FUNDRAISING ACTIVITES
For the Year Ended December 31, 20
Fraternal Purposes Charitable Purposes
Circus Bingo Paper Crusade Fish Fries Other
$ $ $ $
[A]
$ $ $
_ [8B]
$ $

TOTAL EXPENSES

Excess revenues over expenses &
Donation to SHC/HTF**

* You are requested to show total receipts from telemarketing sales. Should you receive a net amount from the

** Total net revenues from fraternal and charitable fundraising activities reported on the schedule must agree to the appropriate total net
proceeds from fundraising activity—unrestricted and temporarily restricted amounts reflected in the Statement of Activities and Changes

in Members’ Equity.
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SAMPLE AUDIT ENGAGEMENT LETTER

(Date)

ABC Shriners
(Address)

Dear ABC Shriners:

We are confirming our understanding of the services to be provided in connection with our
planned examination of the statement of financial positions of ABC Shriners (the Organization) at
December 31, 20__ and the related statements of activities and changes in members' equity and
of cash flows for the year then ended.

The purpose and scope of our examination will be to express an opinion on the financial
statements. Our examination will be made in accordance with generally accepted auditing
standards. Accordingly, we will selectively test the accounting records of the Organization and
related data, and will perform other auditing procedures by methods and to the extent we deem
appropriate.

We understand that the financial statements are required to conform to the sample financial
statements provided by The Imperial Council A.A.O.N.M.S. In this regard all entities affiliated
with the temple and under its control (Shrine units, country clubs, mosques, etc., and holding
companies (if applicable)) will be included in the financial statements. We also understand that
we are required to report on and separately disclose individual activities of unrestricted net
assets, temporarily restricted net assets, permanently restricted net assets and fundraising
activities (by those that are for fraternal purposes and those for charitable purposes).

As part of our examination a letter of representation will be requested from the Divan confirming
(a) certain representations made orally during our examination that are not reflected in the
Organization's books of account and other records and (b) certain other representations implicit in
the books and records maintained by employees of the Organization. That letter will deal with
matters such as the Board of Directors acknowledgement of its responsibilities for the fair
presentation of the financial statements information concerning related party transactions, plans
or intentions that may affect the carrying value or classification of assets and liabilities and similar
matters.

We will advise you promptly if we discover conditions which cause us to believe that material
errors or defalcations or other irregularities may exist or if we encounter other circumstances that
require us to extend our work significantly. However, an examination based on selective testing is
subject to the inherent risk that material errors or irregularities if they exist, will not be detected.

At the conclusion of our examination we will submit our report with respect to the financial
statements. We will separately advise you of any material weaknesses in internal accounting
control that come to our attention during our examination and make any recommendations we
may have for strengthening those controls. We will also make recommendations for improving
operational procedures to the extent that such matters come to our attention.

(Optional) As part of our engagement, we will prepare the federal tax return Form 990 (and 990-
T, if required) of the Organization for the year ended 20 . We will not prepare any other tax
returns unless specifically requested to do so.
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Page 3

SAMPLE REVIEW ENGAGEMENT LETTER

(Date)

ABC Shriners
(Address)

Dear ABC Shriners:

We are confirming our understanding of the terms and objectives of our arrangement to review
the statement of financial position of ABC Shriners as of December 31, 20__ , and related
statements of activities and changes in members’ equity and of cash flows for the year then ended.
We understand that all books and records will be prepared by temple employees or volunteers.

It is also understood that the nature of our work and related report on the financial statements
intended here shall be in accordance with professional standards established by the American
Institute of Certified Public Accountants. These financial statements, which will include the
reference “See accompanying notes to the financial statements and accountants’ review report” on
each page, will be accompanied by our report which is expected to be in the following form:

We have reviewed the accompanying statement of position of ABC Shriners as of
December 31, 20, and the related statements of activities and changes in members’
equity and of cash flows for the year then ended, in accordance with standards established
by the American Institute of Certified Public Accountants. All information included in these
financial statements is the representation of the management of ABC Shriners.

A review consists principally of inquiries of Organization personnel and analytical
procedures applied to financial data. It is substantially less in scope than an examination in
accordance with generally accepted auditing standards, the objective of which is the
expression of an opinion regarding the financial statement as a whole. Accordingly, we do
not express such an opinion.

Based on our review, we are not aware of any material modifications that should be
made to the accompanying financial statements in order for them to be in conformity with
generally accepted accounting principles.

We understand that the financial statements are required to conform to the sample financial
statements provided by The Imperial Council A.A.O.N.M.S. In this regard all entities affiliated with
the temple and under its control (Shrine units, country clubs, mosques, etc. and holding companies
(if applicable)) will be included in the financial statements. We also understand that we are
required to report on and separately disclose individual activities of unrestricted net assets,
temporarily restricted net assets, permanently restricted net assets and fundraising activities (by
those that are for fraternal purposes and those for charitable purposes).

Our report may need to be modified for circumstances such as a departure from generally
accepted accounting principles. Also, material uncertainties of which we become aware would be
set forth in a separate explanatory paragraph.
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Page 4

If for any reason we are unable to complete our review of your financial statements, we will be
unable to issue a report on such statements as a result of this engagement.

The financial statements are the representations and the responsibility of temple management.
However, if any questions should come to our attention regarding the accuracy or completeness
of the statements, we will of course, bring them to your attention promptly.

It is understood that our assignment is limited to an accounting service and, therefore, does not
constitute an audit of your financial statements in accordance with generally accepted auditing
standards. Further, the services involved in this engagement are not designed and cannot be
relied upon to disclose errors, irregularities, or illegal acts, including fraud or defalcations, should
any exist. We will inform you, however, of any matters that come to our attention which cause us
to believe that such a condition exists. We request that you do not record this service as an
"audit" engagement in your minutes nor describe our services as "auditing”" in your books of
account.

As part of our review, a letter of representation will be requested from management confirming
(a) certain representations made orally during our review that are not recognized in the
Organization's books of account or other records and (b) certain other representations implicit in
the books and records maintained by employees of the Organization. That letter will deal with
matters such as management's acknowledgment of its responsibilities for the fair presentation of
the financial statements, information concerning related party transactions, plans or intentions that
may affect the carrying amount or classification of assets and liabilities. and similar matters.

(Optional) As part of our engagement, we will prepare the federal tax return Form 990 (and 990-
T, if required) of the Organization for the year ended 20__. We will not prepare any other tax
returns unless specifically requested to do so.

We shall be pleased to discuss this letter with you at any time. If the above terms are
acceptable to you, and the services outlined are in accordance with your requirements, please
sign the copy of this letter in the space provided below and return it to us.

Very truly yours,

CERTIFIED PUBLIC ACCOUNTANTS

Enclosure: The services described in the foregoing letter are in accordance with our requirements
and acceptable to us.

ABC Shriners

By

Potentate

Date
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Page 5
SAMPLE LETTER OF REPRESENTATION FROM MANAGEMENT

Note: This sample representation letter should be modified based on the circumstances of the

engagement and the nature and basis of presentation of the financial statements being
examined.

(Date of Auditor's Report)

CPA Firm

(Address)

Gentlemen:

In connection with your examination of the statement of financial position of ABC Shriners as of
December 31, 20, and the related statements of activities and changes in members' equity and of
cash flows for the years then ended: for the purpose of expressing an opinion as to whether the
financial statements present fairly the financial position changes in net assets and statement of
cash flows, of ABC Shriners in conformity with generally accepted accounting principles, you have
requested that we confirm certain representations made to you during your examinations.
Accordingly, we confirm to the best of our knowledge and belief the following representations:

1.

We are responsible for the fair presentation in the financial statements of financial position
changes in net assets and statement of cash flows in conformity with generally accepted
accounting principles (or other comprehensive basis of accounting).
We have made available to you all financial records and related data. Minutes of the
meetings of the Divan copies of which have been supplied to you, are complete and authentic
records of proceedings at all such meetings held between January 1, 20 and (date of letter).
We understand that you have selectively tested the accounting records of the Temple and
obtained other supporting evidence by methods and to the extent you deemed appropriate for
the purpose of expressing an opinion on the financial statements, but that such test
examination will not necessarily reveal all errors or irregularities. (The term irregularities refer
to intentional distortions of financial statements or misappropriations of assets). There have
been no irregularities involving:
+ Management or employees who have significant roles in the system of internal accounting
control.
» Other employees who could have a material effect on the financial statements.
We have no plans or intentions that may materially affect the carrying amount or classification
of assets or liabilities in the financial statements.
Related party transactions and related amounts receivable or payable, including sales,
purchases, loans, transfers, leasing arrangements. and guarantees have been properly
recorded or disclosed in the financial statements. (Related parties include, at a minimum,
members of Divan and Shrine Clubs and Units.)
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6. The following have been property recorded or disclosed in the financial statements:

(&) Arrangements with financial institutions involving compensating balances or other
arrangements involving restrictions on cash balances, and line of credit or similar
arrangements.

(b) Agreements to repurchase assets previously sold or options to purchase property or
equipment.

7. There are no violations or possible violations of laws or regulations whose effects should be
considered for disclosure in the financial statements or as a basis for recording a loss
contingency.

8. We are not aware of any pending or threatened litigation, claims or assessments, or unasserted
claims or assessments that are required to be accrued or disclosed in the financial statements
in accordance with Statement of Financial Accounting Standards No. 5 "Accounting for
Contingencies,” and we have not consulted a lawyer concerning litigation, claims or
assessments.

9. There are no other material liabilities or gain or loss contingencies that are required to be
accrued or disclosed by Statements of Financial Accounting Standards No. 5.

10. Federal tax returns through December 31, 20 have been examined by the Internal Revenue
Service. Returns of years since that date are still open.

11.The Organization has satisfactory title to all owned assets and there are no liens or
encumbrances on such assets nor has any asset been pledged.

12. There are no material transactions that have not been property recorded in the accounting
records underlying the financial statements. All material leases have been property recorded or
disclosed in the financial statements.

13. We have complied with all aspects of contractual agreements that would have a material effect
on the financial statements in the event of noncompliance.

14. No events have occurred subsequent to the statement of financial position date that would
require adjustment to, or disclosure in, the financial statements.

15. We have complied with Imperial Council bylaws and General Orders, more specifically 8335.3
of the bylaws of The Imperial Council, A.A.O.N.M.S. regarding fundraising activities. In regards
to all fundraising activities that benefited Shriners Hospitals:

(a) Permission was received from The Imperial Council and Shriners Hospitals to hold the
fundraising activity.

(b) 100% of the net proceeds from the fundraising event were distributed to Shriners Hospitals,
or with written permission up to 50% to the Shrine Hospital Patient Transportation Fund
with the balance to Shriners Hospitals.

(c) All related charity activity forms have been completed and submitted to The Imperial Council
A.A.O.N.M.S.

(d) Only permissible expenses have been charged to the activities and no transfers to other
funds occurred except for the Shrine Hospital Patient Transportation Fund.

(e) No interest earned on charitable funds was transferred to the temple for non charitable
purposes.

In regards to all fraternal fundraising activities, a statement has appeared on all promotional
literature that 100% of the proceeds from the activity will benefit the temple and payment is not
deductible as a charitable contribution for income tax purposes.
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FINANCIAL REPORTING CHECKLIST

Note: This checklist is intended only to supplement other reporting checklists with considerations
specifically related to Shrine temples. It is not intended to be an all inclusive reporting checklist for
Shrine temples.

ES NO

1. Are financial statements comparative between years?

2. Do financial statements present combined activities of the temple and all
affiliated entities under their control?

3. Have funds for separate charitable activities been kept separate?
4. Has the following supplementary financial information been disclosed:
(a) Detailed schedule of activity within each unrestricted fund? Schedule 1

(b) Detailed schedule of activity within each temporarily restricted fund?
Schedule 2

(c) Detailed schedule of permanently restricted fund? Schedule 3

(d) Detailed schedule of each fundraising activity? Schedule 4

5. Have all bequests and donations for the benefit of Shriners Hospitals been
forwarded to Shriners International Headquarters in Tampa?

6. Have all transactions with related parties, including payments to members
of the Divan, commissions to Shrine clubs and units and checks drawn to the
temple from restricted funds, been disclosed?

7. On the statement of activities and changes in members' equity, does:
(a) Members' equity at beginning of year agree with the members' equity
balance at the end of the prior year?
(b) If not, is an adjustment line provided which explains the difference?
(c) The total of all transfers between funds net to zero?

8. Is the specific nature of unrestricted, temporarily restricted and permanently
restricted funds described in the footnotes?

9. Is interest being earned on charitable funds? If so, interest income must be
disclosed separately in the supplemental schedules.

10. Has the auditor's prior year's constructive service letter comments been
cured?

11. Did the auditor issue a constructive service letter? If so, a copy is to be
sent to the Director of Temple Accounting.
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REPORT OF SHRINE CLUBS AND TEMPLE UNITS

(File with Temple Office)

Name of Shrine Club or Unit

Address

Place of Meetings

Membership End of Year

Employer Identification Number(Shrine Clubs only)

Temple Having Jurisdiction

Charter or Orginazition Date

Dates Regular Meetings Held

FINANCIAL STATEMENTS

Statement of Activities
Year Ended December 31, 2008

REVENUES
Code

O

Contribution, Gifts & Donations

Social Activities & Meals

Fraternal Meetings & Visitations

Dues, Initiation Fees & Assessments

Investment Income*

Fundraising* (Gross) - Fraternal

Fundraising* (Gross) - Charitable

Sales Tax Collected

r X« —I O Tm

Other Revenues*

TOTAL REVENUES (D through L)@

0.00

EXPENDITURES
1 Administrative Cost:

Financial Position

Year Ended December 31, 2008

ASSETS

Cash: on hand

Cash: in checking*

Cash: savings flex account*

Certificates of Deposits

Accounts receivable*

Inventories for sale or use

Prepaid expenses*

Investments*

Land, buildings & equipment @ cost
(attach schedule of property)

Minus accumulated depreciation

Other assets*

la Telephone and Utilities
1b  Office Supplies and Expenses a |Total Assets 0.00
1c Taxes, Licenses & Professional Fees
1d Interest Expense on Indebtedness LIABILITIES
2 Building Operations & Maintenance # Accounts payable & accrued expenses
3 Social Activities & Meals Mortgages & other notes payable*
4 Fraternal Meetings & Visitations Other liabilities*
5 Dues Paid b |Total Liabilities 0.00
6 Promotion & Publicity
7  Charitable Contributions* MEMBERS' EQUITY
8 Fundraising* (Gross) - Fraternal
9 Fundraising* (Gross) - Charitable Balance, beginning of the year
10 Member's Relations Surplus (Deficit) same as line 14 0.00
11 Transfer to Temple C |Balance, end of year 0.00
12 Other Expenditures* Total Liabilities & Yearend Balance
TOTAL EXPENDITURES 0.00 d Members' Equity 0.00
(1 through 12)
Excess of Revenues/(Expenditures) 0.00 NOTE: b+c=d and d must=a You're In Balance
13 Depreciation *Attach detailed list of activity.
14 Surplus (Deficit) 0.00
#Exclude depreciation; Provision reported on line 13
@ If amount is greater than $25,000, the temple's accountant must
include this financial report with annual 990 group return for this year.
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INSTRUCTIONS FOR PREPARING REPORT

1. Allinformation on this form complies with the Internal Revenue Service requirements and must be TYPEWRITTEN in
duplicate. The original should be mailed to the Temple Office sponsoring the Club or Unit by February 10". Keep the
duplicate for your records.

2. The financial statements should be prepared on a modified accrual basis. See “Temple Financial Manual” (B.A.T.S.),
Section 2, Pages 38-41, for additional instructions.

3. Check the following items:
a) Be sure additions and subtractions are correct and are in agreement with the underlying records.
b) The amount entered for “Balance, beginning of year” in Members’ Equity section, must agree with the amount
reported for “Balance, end of year” in the prior year’s Financial Statements.
¢) When the surplus (deficit) in the Statement of Activities is added to or deducted from the Members’ Equity “Balance,
beginning of year,” the result represents the Members’ Equity, end of year. Total Assets must equal Total
Liabilities & Members Equity.

4. Revenue accounts:

a) There are two types of Shrine fundraisers: Charitable and Fraternal. Fundraising gross revenues must be identified
by type. Include on the line "Fundraising (Gross) — Charitable (CodeJ)” the total of all revenues reported on the
Shrine Charity Activity Forms completed during he year. Total revenues from fundraisers for the benefit of the
club or unit should be reported on the line “Fundraising (Gross) — Fraternal (Code I).” The associated
expenditures to sponsor the fundraiser are to be reported on the appropriate lines in the EXPENDITURES section
(Codes 8 and 9).

b) Social activities and visitation (Codes E and F) reimbursements include the gross receipts from sale of tickets for
trips, dances, etc., not held for fundraising purposes.

¢) Investment income (Code H) should include dividends and interest actually received during the year plus the amount
of interest credited to the account as of December 31. Should there be any interest received on monies held for
the benefit of Shriners Hospitals, the interest income must be reported separately from interest income earned on
fraternal invested funds.

5. Expense accounts:
a) Fundraising (Codes 8 and 9) expenses include the cost of holding activities listed under 4 (a).
b) Social activities and visitation (Codes 3 and 4) expenses include all costs of entertainment, transportation, lodging,
meals, etc., incurred in connection with the activities listed under 4 (b).
c) Member's relations (Code 10) includes gifts to Nobles such as flowers.
d) Transfer to temple (Code 11) represents donations to Temple’s operating and designated funds.

6. An itemized list of amounts should be attached for the accounts requested. For each checking and saving accounts,
attach a copy of December 31 year end and following January 31 bank statements. Any other unusual amounts should
be supported by detailed list or explanation.

7. General Order No. 1 does not allow net proceeds from charitable fundraisers to be held by a club or unit. General
Order No. 1 states that up to % net proceeds may be requested to be held by a temple to be used exclusively for hospital
patient transportation expenditures. The results of the charitable fundraising activity must be reported to the Temple
Potentate on the Charity Activity Form and submitted to the Executive Vice President — Imperial Council within sixty days
of the activity. A club is not permitted to maintain a separate hospital patient transportation fund.

8. Underlying accounting records, bank statements, receipt books and invoices should be kept available for inspection
and audit for at least seven (7) years.

| hereby declare under the penalties of perjury that this authorization (including any accompanying schedules and
statements) has been examined by me and to the best of my knowledge and belief is true, correct and complete and
made in good faith.

Sign
Here:
Signature of Officer Preparing Form Date Title Phone Number

Chairman of Audit Committee Date Phone Number
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INSTRUCTIONS FOR PREPARING CLUBS AND UNITS YEAR END REPORT

1. All information should be TYPEWRITTEN and completed in duplicate. The original
should be mailed to the temple office by February 10th. Keep the duplicate copy
for unit/club records.

2. This annual financial report is available on the SHRINERS website.
We recommend that you download by accessing
www.shrinershq.org/shrine/temple_communications/BATS_forms.aspx and
select Units & Clubs annual report under DOWNLOADS link and save file. This
report is available in EXCEL *“fill-in” format. Update the file noting that negative
amounts must be preceded by a minus sign. Summation formulas are already in
the EXCEL total lines. The printed copy of this report is to be mailed directly to the
temple for temple’s use.

3. The financial statements are to be prepared on a modified accrual basis. The
account descriptions used for this report do correspond with the Imperial Council
chart of accounts. Be sure additions and subtractions are correct and account
balances are in agreement with the supporting documents.

4. The final copy of the “Report of Shrine Clubs and Temple Units” is to be dated and
signed by the Officer preparing the form and the chairman of the audit committee.

5. Underlying accounting record, bank statements, receipt books, invoices, and
monthly reports to Imperial Council should be kept available for inspection for
seven years. Unit and Shrine Club Annual reports should be kept permanently.

FINANCIAL POSITION

Cash For each checking and savings accounts, attach a copy of the December
31 and January 31 bank statements. Any unusual reconciling items
must be supported by detailed list or explanation.

Remaining asset and liabilities account balances are to be supported by a detailed
schedule attached to this report.

Members' equity section must be completed as follows:

€)) Balance, beginning of year must agree with the amount reported as
Balance, end of year on the prior year's Report of Shrine Clubs and
Temple Units.

(b) When the net surplus/(deficit) on the Statement of Revenue and
Expenses is added to (deducted from) the Members, Equity Balance,
beginning of year (a) above, the result represents the Members'
Equity Balance, end of year. The total Assets must equal Total
Liabilities & Members' Equity.
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Code

(D)

(E)

(F)

(©)
(H)

(0

()

(K)

(L)

STATEMENT OF ACTIVITIES

REVENUES

Contributions, gifts and donations. Include all fraternal contributions, gifts and
donations. Donations payable to Shriners Hospitals or 100 million dollar club are to
be forwarded directly to the temple office. Only a memo record or listing need be
kept by the officer.

Social activities and meals. Include cash received and deposits from social events,
trips and dinners not held for fundraising purposes. See (1) and (J) below.

Fraternal meetings and visitations. Include receipts at a fraternal meeting for
entertainment, refreshments, association fees, or other sources.

Dues, initiation fees and assessments.

Investment income received during the year from bank accounts, certificate of
deposits, etc. plus the amount of interest credited to the account as of December 31.
Should there be any interest received on monies held for the benefit of Shriners
Hospitals, the interest income must be reported separately from interest income
earned on fraternal funds.

Fundraising revenues for the benefit of the UNIT/CLUB activities must have terms
and provisions approved by the Potentate. Attach a list of events' receipts (1) such as
dinner dances, sporting events, circus, drawings, and sale of Shrine merchandise,
etc. Related expenditures included under (8) below.

Fundraising revenues for the benefit of Shriners Hospitals for Children must have
approval from the Imperial Potentate and Chairman of the Board of Trustees. Attach
a list of charity events’ receipts (J) and disbursements (9) as reported on the Shrine
Charity Activity forms.

Sales tax collected. For U.S. UNIT/CLUB--Include tax collected from individuals
attending unit/club events or merchandise sold and amount payable to the State. For
Canadian UNIT/CLUB--Include Goods and Services Tax collected. You may want to
consider a separate line disclosure for GST collected.

Other. Include revenues not specifically listed above. A detailed schedule of
revenues must be attached.

TOTAL REVENUES: For U.S. UNIT/CLUB--Internal Revenue Service defines gross
receipts as all monies recorded in the book of accounts. The total of D through L is
to be entered on this line. UNIT FUNDS belong to the temple and are included in
temple's annual informational tax Form 990. Neither Imperial law nor IRS recognizes
UNITS right to retain funds; therefore UNIT do not need a separate EIN. CLUB
FUNDS are reported separately. If gross receipts are greater than $25,000, the
temple's accountant must include this report with this year's annual tax Form 990-
Group Return. CLUBS reporting gross receipts of $25,000 or less need only be listed
by name, temple address and EIN and attach list to the Group Return.
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(1)

(2)

3)

(4)

(5)

(6)

(7)

EXPENDITURES

Administrative Costs:

(1a) Telephone and utilities. Include paid bills related to telephone and office
utilities.

(1b) Office supplies and expenses. Include postage, printing, stationary,
salary, wages, travel allowances, insurance, bank charges, etc. The
purchase of office equipment exceeding $300 should be capitalized and
reported on the balance sheet.

(c) Taxes and licenses. Include payroll taxes, sales taxes collected and
payable and other assessed taxes and licenses. For Canadian UNIT/
CLUB--You may want to use separate line disclosure for General Services
and Provincial Taxes payable.

(1d) Interest expense on indebtedness.

Building operations and maintenance, excluding depreciation. Include repairs
and maintenance to UNIT/CLUB's buildings and rental expenses. Full service
restaurant or country club operating expenses should be identified separately to
offset possible unrelated business revenues. (See Form 990-T rules).

Social activities and meals. Include all paid outs for social activities and dinners
not included under fundraising expenses (8) and (9) below.

Fraternal meetings and visitations. Include cost of entertainment and
refreshments at fraternal meetings, uniforms and parade unit purchases, travel to
conventions, parade expenses , etc.

Dues paid. Include temple or association fees paid.

Promotion and publicity. Include newspaper notices, awards, and public
relations expenses.

Charitable contributions. Include donations from excess UNIT/CLUB funds to
Shriners Hospitals, temple's Shrine Hospital Patient Transportation Fund or other
charitable institutions.
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(8)

(9)

(10)

(11)

(12)

Fundraising expenditures related to events and cost of shrine merchandise sold
that benefit UNIT/CLUB operating fund. Revenues included under (I) above.

Fundraising expenditures related to events held for the benefit of Shriners
Hospitals. The expenses can be totaled on this line, but identified as direct costs
and indirect fund raising expenses on the Shrine Charity Activity form. Revenues
included under (J) above.

Members’ relations include gifts to Nobles as authorized by the membership; i.e.,
flowers.

Transfer to Temple’s operating and/or designated funds.

Other. Include expenditures not specifically listed above. Be sure to record a
brief description of each item, i.e., parade expenses.

TOTAL EXPENDITURES: The total of 1 through 12 is to be entered on this line
followed by total depreciation on buildings and equipment.

Summarization of discussion items is as follows:

Annual filing of the UNIT/CLUB financial statement is to be prepared by the prior
year’'s treasurer and forwarded to the temple office by February 10, 20 . The
blank form is mailed to the temple by December 1, which
allows two months for completion of the report or download by accessing
www.shrinershqg.org/shrine/temple _communications/BATS forms.aspx

per instructions in paragraph 2, page 2-38.

Each UNIT/CLUB officers must work together to fine tune existing accounting
procedures and implement changes to improve internal controls over cash
receipts and disbursements, if deemed necessary.

Officers are challenged to inform the members of the Shrine fundraising policies
and procedures. Current guidelines are readily available for distribution from the
Imperial Council Public Relations Department.

Arrangements should be made with the temple office to provide storage space
for the UNIT/CLUB bank statement, canceled checks and authenticated deposit
slips. Upon completion of this report, forward all contents received with the
monthly bank statements for the prior year to the temple office for centralized
filing. Record retention of these statements will be seven years.
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FINANCIAL ACCOUNTING STANDARDS BOARD STATEMENTS FOR
TEMPLE REPORTS

In June 1993, the Financial Accounting Standards Board issued Statements of Financial
Accounting Standards (SFAS) No. 116, Accounting for Contributions Received and
Contributions Made, and SFAS No. 117, Financial Statements of Not-for-Profit
Organizations. In November 1995, SFAS No. 124, Accounting for Certain
Investments Held by Not-for-Profit Organizations was issued. All three standards are
effective for year ending December 31, 1996.

SFAS No. 116 established accounting standards for contributions received. Generally,
No. 116 prescribes that all contributions received, including unconditional promises to
give, are recognized as revenue in the period received at their fair values. It also
requires that contributions received be distinguished between those that increase
unrestricted, temporarily restricted, and permanently restricted net assets.

Accounting standards prior to SFAS No. 116 permitted certain restricted contributions
received to be deferred and recognized as revenue as the resources were used or the
purpose specified by the donor.

SPAS No. 117 prescribes standards for general purpose external financial statements for
all not-for-profit organizations that changes the way the Temple's financial statements are
presented. No. 117 requires the classification of the Temple's net assets, its revenue and
expenses, and gains and losses based on the existence or absence of donor-imposed
restrictions. Amounts for each of three classes of net assets (unrestricted, temporarily
restricted and permanently restricted) are required to be displayed in a statement of
financial position. The amounts of the change in each of the three classes of net assets
must be displayed in a statement of activities.

Accounting standards prior to SFAS No. 117 permitted the Temple to present their
financial statements on a fund accounting basis and were not required to report donor
imposed restrictions between temporarily and permanently restricted.

It is recommended that all expenses should be presented in the unrestricted class of net
assets because expenses are the using up of resources causing any restrictions related
to them to expire.

Also SFAS No. 117 requires reporting of gross amounts of revenues and expenses. We
recommend that special events fundraisers be fully disclosed on Schedule 4, 'Detailed
Statement of Revenues and Expenses of Fundraising Activities', with the total net
proceeds from fraternal and charitable fundraisers being disclosed on the Statement of
Activity under the appropriate net asset column. Should you chose to present gross
revenues on the Statement of Activity, then you shall provide separate lines on the
Statement of Activity for total fundraising expenses: Fraternal fundraising and
Charitable fundraising. We need to be able to identify the net proceeds from each type
of Shrine fundraisers as charitable net proceeds are restricted monies.
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We also recommend that the revenue and expense classifications disclosed on the
Statement of Activities follow the Imperial Council major account categories. This
traditional presentation will be compatible with the annual budget comparison report and
prior years' statements. We suggest that the presentation of expenses by function, such
as major programs and classes of supporting services be disclosed in a separate
schedule of functional expenses or in a footnote to the financial statements.

This standard also requires the Temple to provide information about how its cash was
obtained and then spent; its borrowing and repayment of any borrowing; and other
factors that may affect its liquidity. Gains and losses on investments shall be reported in
the Statement of Activities as increases or decreases in unrestricted net assets unless
their use is temporarily or permanently restricted by explicit donor stipulation or by law.
Dividend, interest, and other investment income shall be reported as increases in
unrestricted net assets unless the use of the assets received is limited by donor-imposed
restrictions.  Interest on Shrine Hospital Patient Transportation Fund and Life
Membership would be reported as increases to temporarily restricted net assets.

SFAS No. 124 requires that investments in equity securities with readily determinable fair
values and all investments in debt securities be reported at fair value. Gains and losses
resulting from a change in the fair value while holding a security are recognized as
changes in net assets in the period in which they occur, while investment income is
recognized as revenue in the period earned.

The footnote disclosure shall include for each period for which the Statement of Activities
is presented the following: (a) the composition of investment return including, at a
minimum, investment income, net realized gains or losses on investments reported at
other than fair value, and net gains or losses on investments reported at fair value; (b) the
aggregate carrying amount of investment by major types, i.e. equity securities, U.S.
Treasury securities, corporate debt securities, mortgage-backed securities, oil and gas
properties, and real estate and (c) if applicable, the basis for determining the carrying
amount for investments other than equity securities with readily determinable fair values
and all debt securities.

For the most recent period covered on the Statement of Activities, the Temple shall
disclose the nature of and carrying amount for each individual investment or group of
investments that represents a significant concentration of market risk.

Accounting standards prior to SFAS 124 permitted the Temple to report marketable
securities at the lower or aggregate cost or market.

Note: The above is meant to be an overview of the applicable standards. Detail

interpretation and application of these standards remains the responsibility of the temple
in conjunction with their external auditor.
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TEMPLE GOVERNANCE

1. Potentate. The Potentate of each temple is reminded of his individual official
responsibility for the operation of the temple in accordance with the law of the land, Shrine
law and the temple bylaws. He is admonished to carefully review all provisions of Shrine
law including all provisions of this General Order. The temple potentate, as part of his
congratulatory remarks to a newly initiated Noble, is to present him with a blank petition for
initiation and membership; to encourage him to discuss the Shrine with his friends and
neighbors; and, when he determines that a person is qualified and expresses an interest in
the Shrine, to assist him in completing the petition and filing it with the recorder of the
temple. By personally filing a petition from a friend or neighbor, each newly initiated Noble
may find his membership in the Shrine more interesting, and he may be more motivated to
participate in its meetings, ceremonies and activities.

2. Board of Directors. The Chief Rabban, in conjunction with the board of directors, shall
prepare and complete the proposed annual budget of the temple for the ensuing year in
time for submission at the temple meeting at which the budget is to be approved. The
preparation of all temple budgets including operating, capital and other designated funds
must conform to the Imperial Uniform Chart of Accounts for Shrine Temples. Once budgets
have been approved by the membership, any changes in line items must be presented to
and approved by the membership at a regular meeting or special meeting called for the
purpose of amending the budgets. When amended budgets have been approved a copy,
signed by all member of the board of directors, shall be mailed to the Director of Temple
Accounting in Tampa within 30 days of its adoption. The budget shall reflect the vote of the
members of the board of directors with respect to the proposed budget.

3. Chief Rabban. In order to eliminate problems, the Chief Rabban shall submit his plans
and information on his proposed fundraising and other activities, including tours or cruises,
for his administration, to the temple membership at a stated meeting. They must comply
with Shrine law and proceed in accordance with the vote of the membership. He may hold
meetings with prospective appointees and correspond with them as well.

4. Chaplain. As the membership of the Shrine is made up of all religions and
denominations, the Chaplain is reminded that his prayers, invocations and benedictions
should not single out any particular religion or denomination but be monotheistic in nature.

5. Withdrawal of Funds

(@) Temples. Temple funds on deposit in banks, institutions or elsewhere may be
withdrawn to pay temple obligations only by check upon the manual signatures of no fewer
than two authorized members of the board of directors. The authorized officers are to be
consistent with 8327.3 and 8327.4 of the Imperial bylaws and are to be designated by a
standing resolution adopted at a stated meeting of the temple. No facsimile, rubber-
stamped or pre-signed signatures are permitted.
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RETENTION OF TEMPLE RECORDS

There are many records in the temple office that are invaluable and must be retained for
a considerable period of time, both for record purposes and possible legal proof at some
later date. As we all know, minutes of stated meetings and special meetings must be
kept permanently. In addition, there are many financial records that must be kept for
varying lengths of time. Below is a list of the main types of records you will have in the
temple office and the recommendations by the Imperial Auditor as to the length of time
that each one should be retained.

Accounting Records: Retention Period
General Ledger Permanently
Receipts & Disbursements Journals Permanently
Payroll Registers Permanently
Support for Endowment Contributions Permanently
Temple Auditor's Reports Permanently
Units" Annual Reports Permanently
Shrine Clubs’ Annual Reports Permanently
Bank Statements & Cancelled Checks 5 Years
Individuals Earnings Records 5 Years
Vendor invoices 5 Years
Monthly Reports to Imperial Council 5 Years
Fundraising reports 7 Years
Stubs of Membership Cards 4 Years
Check Stubs 3 Years
Correspondence:

General Letters Selectively
Legal & Tax Permanently
Licenses Permanently
Unrestricted contribution notification letters Indefinitely
Restricted contribution notification letters 3 Years after

restriction lapse

Membership:
Election Ballots 90 Days after
N o _ election
Petitions for Initiation and Membership Permanently

This timetable is intended strictly as a guide. The retention times have to be tailored to meet the
laws and regulations of federal, state and local agencies. A Temple should contact their legal
counsel and tax counsel before desiﬁning a specific retention program. Your Temple records are
very valuable and you should take all steps necessary to protect your records from destruction

or loss. The use of fireproof files or microfilm is recommended, as well as scanning records to be
stored on a CD and placed in a fireproof safe.
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SECTION 4

SYSTEMS — ACCOUNTING SOFTWARE GENERAL OFFICE
SUPPORT
Jim Pecka, Temple Support Manager
(813) 281-8193
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4-4 10 4-6 Objectives of the Support Program
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General Business Software

The Temple Support Group in Tampa supports two of the most popular accounting
systems used by small businesses: Peachtree Complete Accounting, and
QuickBooks Pro Accounting. Both accounting systems can be purchased directly from
their respective companies or from a local software supply house. Both packages contain
the following functionality:

General Ledger and Financial Statement Preparation
Account Reconciliation

Accounts Payable

Accounts Receivables

Payroll

Inventory

Fixed Assets

More information regarding these software packages can be found at the web sites:
Peachtree.com
Quickbooks.intuit.com

Both companies normally issue yearly upgrades to their software. The purchasing of the

upgrade is based upon the individual needs of the temple. If you have any questions
regarding an upgrade, please contact the Support Group in Tampa.
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FUNDRAISING ACTIVITIES

It is natural to associate the fez with Shriners Hospitals for Children. Because of this, meticulous attention must be given
to all fundraising activities, including circuses, to make certain that such activities comply with the law of the land and that a
contributor is not led to believe that his money will be used for the Hospitals when all or a portion thereof will be used
otherwise. The integrity of our charity and of our fraternity must remain above reproach.

Your specific attention is called to the following fraternal and charitable bylaws:

§335.3 USE OF NAME "SHRINERS HOSPITALS FOR CHILDREN." The use of the name "Shriners Hospitals for
Children" or reference to the Hospitals in connection with any fundraising activity by a temple or Noble without the written
consent of the Imperial Potentate and the chairman of the board of trustees of the Hospitals is prohibited.

§503.11 COMMERCIAL USE OF NAME. The use of the name "Shriners Hospitals for Children" or reference to the
Hospitals in connection with any commercial product or business enterprise is prohibited unless the written consent of the
board of directors and trustees has been first obtained.

Now, therefore, IT IS HEREBY ORDERED:

1. FEundraising for Fraternal Purposes:

(&) No Noble (in his capacity as a Shriner), club, unit, organization of Nobles or affiliated or appendant corporations
shall engage in any fundraising activity without the express written consent of the potentate of the temple having
jurisdiction thereof.

(b) There can be no representation, express or implied, that the proceeds will be for the benefit of Shriners Hospitals for
Children.

(c) The temple potentate shall carefully examine all phases of the advertising, promotion and solicitation to determine
that it complies with §335.3 and §503.11 of the fraternal and charitable bylaws.

(d) The temple potentate must approve the terms and provisions of any contract for a fundraising activity after receiving
the advice of the temple attorney, and additionally, as may be required by the temple bylaws.

(e) A copy of the temple potentate's written consent shall be mailed to the Executive Vice President, Imperial Council.
Further, such written material pertaining to the fundraising activity, as requested by the Executive Vice President, Imperial
Council shall be promptly mailed to him.

2. Fundraising for Charitable Purposes:

(&) No Noble (in his capacity as a Shriner), club, unit, organization of Nobles or affiliated or appendant corporations
shall engage in any charitable fundraising activity other than for Shriners Hospitals for Children. Permission therefore must
be first obtained in writing from the temple potentate. The temple potentate must then obtain written permission from the
chairmen of the boards of directors and trustees. This request for written permission shall be sent to the Executive Vice
President, Imperial Council, P.O. Box 31356, Tampa, FL 33631-3356. No charitable fundraising activity shall be held in
the jurisdiction of another temple without the written permission of the potentate of that temple.

(1) A joint charitable fundraising activity with another §501(c)(3) charity may be authorized, provided that a
minimum of 50% of the net proceeds are for the benefit of Shriners Hospitals for Children, and the chairmen of the boards
of directors and trustees determine, on a case by case basis, that it is in the best interest of Shriners Hospitals for Children
and they grant their written permission for the activity.

(2) A charitable fundraising activity conducted by a temple located outside of the U.S.A. may be authorized for other
charities, provided that the chairmen of the boards of directors and trustees determine, on a case by case basis, that it is in
the best interest of Shriners Hospitals for Children and they grant their written permission for the activity.

(b) 100% of net proceeds (as defined in the Charitable Fundraising-Approval And Reporting provisions of any existing
General Order) from charitable fundraising must be given to Shriners Hospitals for Children except for such portion thereof
as may be permitted to be retained for the temple Shrine Hospital Patient Transportation Fund, pursuant to the Special
Purpose Funds provisions of any General Order. Provided, however, if the chairmen of the boards of directors and trustees
determine for good cause shown, that the law of the land requires that a portion of the net proceeds must be distributed
locally, then they may, if they determine it to be in the best interest of Shriners Hospitals for Children, grant their permission
for such distribution.
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(c) The temple shall report the result of each charitable fundraising activity within sixty days of the
activity, pursuant to the Charitable Fundraising—Approval and Reporting provision of any General Order.

(d) This section shall not apply to activities exempt under §335.4(b) of the bylaws of The Imperial
Council.

(e) Each independent corporation or entity that receives the permission of the chairmen of the boards of
directors and trustees to raise money for Shriners Hospitals for Children, and which does not have its
financial statements reviewed pursuant to §334.6 & §337.8 of the bylaws of The Imperial Council, shall
have its financial statements audited by a certified, chartered or licensed public accountant within 120 days
of the activity, and a copy of the accountant’s report and accompanying financial statements must be filed
with the Imperial Recorder.

3. Statement of Purpose and Disclosure:

(a) Every fundraising activity must contain factual information on its solicitation material, tickets, programs
and documents, including all electronically transmitted material, regarding the use of the proceeds.

Examples: "Proceeds are for the benefit of ( Shriners) ( shrine club) activities."
"Proceeds are for the benefit of Shriners Hospitals for Children."

(b) Every fundraising activity which is not entirely for the benefit of Shriners Hospitals for Children shall
prominently state on the solicitation material, tickets and documents that "payments are not deductible as
charitable contributions."

(c) There must be compliance with the Revenue Act of 1987 provision of any general order by U.S.
temples.

4. Compliance with Applicable Laws:

It is the responsibility of the temple potentate, after receiving the advice of the temple attorney, to
determine that there is compliance with all applicable laws in its jurisdiction for the temple's fundraising
activities.

5. Financial Records:

(@) The temple shall maintain detailed financial records pertaining to all fundraising activities involving
Nobles, clubs, units, organizations of Nobles and affiliated and appendant corporations. Details of all
revenues and expenditures shall be maintained in such financial records.

(b) The temple must retain such detailed financial records for a period of seven (7) years.

(c) There must be compliance with Financial Reporting on Charitable Funds and Activities provision of
any existing general order.

6. Notification to Nobility:

A copy of the Fundraising Activities provisions of this General Order shall be printed in the temple
publication at least once every calendar year. If there is no temple publication, then a copy shall be mailed
to each Noble in the temple no later than the last day in March of each calendar year.

7. Discipline:

Any officer, Noble or temple which violates a provision of Fundraising Activities is subject to discipline
pursuant to the bylaws of The Imperial Council.
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SHRINE CHARITY ACTIVITY FORM

Event No. Issued Whereby, 100 Percent of
Net Proceeds to be Distributed to Shriners Hospitals For Children

Activity Sponsored by

(Temple/Association) (Unit/Shrine Club)
Type of Activity If athletic event-# spectators?
Date(s) of Activity through

Permission to engage in this charitable fundraising activity and to use the name, 'Shriners Hospitals for
Children' is authorized by:

Chairman, Board of Directors
Chairman, Board of Trustees

EINANCIAL REPORT

1.  Prior Year Activity Number and Reserve Amount $
RECEIPTS:
2. CashCollected............covviiiiiiii i, $

3.  Checks Sent Directly to Hospital/General office...........
4. Other Receipts (See Note):_ ...

5. Interest on Activity Cash Reserve Balance.................

6. TOTAL GROSS RECEIPTS (Total items 2 thru 5)..... $
EXPENSES:
7.  Direct Fundraising Expenditures (See Note):
....................... $
Total Direct EXPenses..........covovvvvviineiennnn.
.8 Indirect Fundraising Expenditures ..(See Note):
....................... $

Total Indirect EXpPENSEeS.......c.ccovviiviiiiiiii e,
9. TOTAL EXPENSES (Total of items 7 and 8)............

10. NET PROFIT* (Line 6 less line 9)

*» B B

11. TOTAL AVAILABLE FOR DISTRIBUTION (Line I plus line 10)

*Any loss must be absorbed as a Temple expense.

HOW DISTRIBUTED

DISTRIBUTION TO:
12. Shriners Hospitals for Children/Burns Institute.............cccocviiiiiiii i e, $

13. Checks Sent Directly to Hospital/General Office(same as line 3)......................

14. Request to be Retained for Hospital Transportation Fund....................c.coeiis

15. Cost of Van Purchased for Hospital Transportation ..............cccoooveviiie i

16. Current Reserve (may not exceed amount on lin€ 9).........ccocevviiviiiviiinnnnnn,

17. TOTAL DISTRIBUTION (must equal amounton line 11)..........c.coevevinevinininnns $

Financial Report Prepared by:

Title Date
Note: Attach detailed list if additional space is needed.
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Instructions for the completion of Shrine Charity Activity Form (CAF) are as follows:

The use by any Temple or individual member thereof or anyone of the name "Shriners Hospitals for
Children", or any part of said title in any promotion or activity, is strictly prohibited without first obtaining
permission from the Chairman of the Board of Directors and Chairman of the Board of Trustees, P. 0. Box
31356, Tampa, Florida 33631-3356. The attached form must be submitted to the Central Office in Tampa
within 60 days of the activity to avoid being assessed interest on the net proceeds in accordance with
General Order No. 1, Charitable Fundraising section.

1.

10.

11.

12.

13.

14.

15.

16.

17.

If this event is held annually, enter the activity number from the prior year's reporting CAF and carryover
reserve amount, if any.

Cash collected and deposited in a temple account.

Check sent directly to Shriners Hospitals or Burns Institutes or to the Central Office of Tampa.
Enter total of other receipts and attach a supporting schedule.

Include the interest income earned on the activity cash balance.

Total gross receipts (*) from this activity.

Identify the ordinary and necessary actual cost of the product (direct expense). Attach summary list of
expenses.

Identify the ordinary and necessary actual indirect expenses which are allowable under the Charitable
Fundraising - Approval And Reporting provisions of General Order No. 1. Attach summary of list of expenses.

Combined total of direct and indirect fundraising expenses.
Net profit from the activity. A loss must be reported as a temple's expense.
Combined total of net profit and prior year's reserve amount.

Distribution to Shriners Hospitals or Burns Institutes. Attach the check or proof of distribution to this form.
(Note the CAF number on face of check.)

Represents checks received that were forwarded directly to Shriners Hospitals or Burns Institutes or Central
Office prior to the final completion of this activity form. Amount must equal receipts on line 3.

Request to retain a portion of the net proceeds for the temple's Hospital Transportation Fund in accordance
with General Order No. 1. Consent to retain requested amount is subject to review of the auditor's statement
of activities for the transportation fund for the past three years and statement of financial position as of the
date of the last audit. Should the percentage retained exceed 50%, attach to this form a summary of the total
receipts and disbursements for each month since last audited statement and a current month end cash
balance.

Enter the purchase price of the van to be used exclusively to transport patient/guardians to and from our
hospitals . Please attach a copy of the dealer's invoice. Note: Prior approval from Imperial Council must be
obtained before monies can be withheld from the total available for distribution. Please attach a copy of the
dealer’s invoice that discloses trade-in value or copy of bill of sale from third party purchaser.

Represents current reserve to be used to finance next year's activity. This amount may not exceed total
expenses on line 9.

Represents total amount distributed which must equal total amount available for distribution on line 11.

Gross receipts of $200,000 or more must be audited by an independent public accountant and the report
submitted within 60 days of the activity.
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Dear lllustrious Sir:

In accordance with your request, a form in duplicate for permission to conduct a fundraising activity
for Shriners Hospitals for Children is enclosed.

Please read and conform to the following rules concerning such activities:
1. All activities having gross receipts of $200,000.00 or more must be audited by an independent

public accountant and the report submitted within 60 days of the activity unless the chairmen of the
board of directors and trustees extend such time.

2. Financial reports on forms approved by the General Office of Shriners Hospitals for Children
must be submitted on all activities within 60 days of the activity. No permission will be given to
Temples with Shrine Charity Activity Forms outstanding for more than 60 days after the event was
held.

3. Representatives of Shriners Hospitals for Children shall have access to the books and records of
the activity at all times.

4. It is required that 100% of the net proceeds of all events using the name Shriners Hospitals for
Children be sent directly to a Shriners Hospital or to the General Offices, except for such a portion
that has been approved for retention by the Temple for the Hospital Transportation Fund.

5. In accordance with Imperial Council By-Law, it is the responsibility of the sponsoring Temple to
provide adequate insurance to cover the event. Neither the Imperial Council or Shriners Hospitals
for Children assumes responsibility of financial losses resulting from the conduction of this activity.

lllustrious Sir, the fine work you and the dedicated Nobles of your Temple do in support of your
hospitals is very much needed and deeply appreciated.

Thank you and best wishes for the complete success of your venture.

Sincerely,

Ralph W. Semb,
Chairman Board of Trustees
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FUNDRAISING ACTIVITY APPROVAL FORM

TO: Potentate, Shriners A.A.O.N.M.S.

RE: Seeking Approval to Conduct a Shrine Fundraiser
We respectfully request permission to hold the following fundraising activity.

Fraternal Purpose The statement of purpose and disclosure published on its
solicitation material, tickets, programs and documents,
including all electronically transmitted material, regarding the
use of the proceeds shall read: Proceeds are for the benefit of

( Shriners) ( Shrine Club) activities.

Payments are not deductible as charitable contributions.

____ Charitable Purpose The statement of purpose published on its solicitation material,
tickets, programs and documents, including all electronically
transmitted material, regarding the use of the proceeds shall
read: Proceeds are for the benefit of Shriners Hospitals for
Children.

Sponsor of the activity:

(Temple, Unit, or Shrine Club)
Type of activity:

Date(s) of activity:

Where held:

Requested by President or Chairman:

Mailing address:

Phone: (Business) (Home)

The completion of the above questions follows the Shrine Fundraising policy and procedures as
defined in the General Order No.1 under the Fundraising Activities section. Do not use this form for
third party fundraising events benefiting Shriners Hospitals for Children. A separate letter must be
submitted stating the event coordinator's name, mailing address and phone number.

********************C h ec k L ISt For Te m pl e U se o n Iy********************

Request Number Request Received /[
/ / I

Approved by committee/ Date Potentate’s Approval / Date

Financial results received / / File closed / /

For a charitable fundraiser, assigned Charity Activity Event No.

Charitable net proceeds transmitted to Imperial Headquarters: / /
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Date

Bob Phillips, Director of Temple Accounting
IMPERIAL COUNCIL A.A.O.N.M.S.

P.O. Box 31356

Tampa, FL 33635-3356

FROM: , Recorder, Shriners ()

SUBJECT: Analysis of Temple’'s Shrine Hospital Patient Transportation
Fund (HTF) Since Auditor’'s Report as of December 31, 200_

In preparing your Temple's request for approval to retain more than 50% of the charitable
fundraising net proceeds reported on Charity Activity Form # for the Special Purpose Funds
Committee consideration, | need an analysis of the HTF's cash receipts and disbursements for the
most recent period ending date. Enter number of months __ reported and the month end HTF cash
balance as of , 20

Please complete this form and return to my attention at FAX number (813) 281-8460.

Cash Balance January 1, 20 $

Receipts Disbursements

January

February

March

April

May

June

July

August

September

October

November

December
TOTALS

Cash Balance 3,20 % # of Hospital Transportation
Van ___ Net Book Valve $ at month end reporting date.

Updated OCT 08 5-7



CHARITABLE FUNDRAISING-APPROVAL AND REPORTING

1. Approval. Permission to engage in a charitable fundraising activity must be given by a
temple potentate in writing. The temple potentate must then obtain written permission from
the chairmen of the boards of directors and trustees of the Hospitals by writing to the
Executive Vice President, Imperial Council, P.O. Box 31356. Tampa, FL 33631-3356. If
permission is granted, a written approval and financial reporting Charity Activity Form will
be sent to the temple potentate.

2. Reporting. The temple shall report the results of the charitable fundraising activity on
the Charity Activity Form and submit to the Executive Vice President within sixty days of
the activity. The net proceeds from the charitable fundraising activity must be remitted with
the form, or proof of distribution to the previously authorized hospital must be attached to
the form. Provided, however, if the chairmen of the boards of directors and trustees
determine, for good cause shown, that the law of the land requires that a portion of the net
proceeds must be distributed locally, then they may, if they determine it to be in the best
interest of Shriners Hospitals for Children, grant their written permission for such
distribution. Also, gross receipts of $200,000 or more must be audited by an independent
public accountant.

3. Net Proceeds. The temple, in order to determine net proceeds, is allowed to deduct the
ordinary, necessary and reasonable cost of the product (direct expense) from the gross
receipts of the fundraising activity. The temple is also allowed to deduct the following
ordinary, necessary and reasonable indirect expenses: promotional material, postage and
long-distance telephone, clerical salaries based upon the time devoted to the specific
activity, substantiated by contemporaneous time record, and office supplies based upon
usage.

(a) Any disbursement must be substantiated with written documentation.

(b) A temple may not pay any other expense without receiving the prior written consent
of the chairmen of the boards of directors and trustees of the Hospitals.

(c) Checks collected during a charitable fundraiser made payable to Shriners Hospitals
for Children must be forwarded directly to the Shriners Hospitals for Children and
cannot be used by the temple to reimburse their expenses without prior approval of
the chairmen of the boards of directors and trustees.

4. Interest. A temple which fails to remit the net proceeds from a charitable fundraising
activity within sixty days of the activity, without having been granted a written extension by
the chairmen of the boards of directors and trustees of the Hospitals, for good cause shown,
shall be assessed interest at the legal rate allowable in the jurisdiction of the activity, or the
amount earned on the net proceeds, whichever is higher, retroactive to the date of the
activity.

5. Limitation of Action. The filing of a Charity Activity Form and the acceptance of the
net proceeds is not presumptive evidence as to the accuracy of the financial reporting of the
activity. The activity may be reviewed or audited by The Imperial Council at any future date
and the temple is responsible for the amount of the net proceeds, as finally determined by
the review or audit, as well as any interest thereon, assessed at the legal rate allowable in
the jurisdiction of the activity, or the amount earned on the net proceeds, whichever is
higher, retroactive to the date of the activity.
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FUNDRAISING EVALUATION COMMITTEE

Standing Resolution

(Unanimously Adopted by Directors and Trustees on July 5, 2001)

WHEREAS, third parties solicit our corporations, officers and staff to enter into
agreements whereby money would be raised for our corporations.

WHEREAS, these proposals should receive careful financial, legal and public
relations considerations prior to any meaningful discussions taking place.

WHEREAS, Shriners Hospitals For Children and The Imperial Council have a
special committee designated as the Fundraising Evaluation Committee, and such
committee considers and evaluates fundraising proposals assigned to it.

WHEREAS, it would be in the best interest of our corporations if all proposals for
fundraising activities are first assigned to the Fundraising Evaluation Committee for
review and consideration, and report to the boards, before any meaningful discussion
occurs regarding the proposals.

NOW THEREFORE, BE IT RESOLVED, that:

1. All proposals for fundraising by third parties to our corporations be first
submitted to the Fundraising Evaluation Committee for review and consideration before
any meaningful discussion occurs regarding such proposals.

2. The Fundraising Evaluation Committee, in consultation with staff, carefully
evaluate the proposals and, thereatfter, file a report, with recommendations, to the board
of directors or boards of directors and trustees, as the case may be, for such action by
them as may be in the best interest of the Charity or Fraternity.
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Shriners Hospitals
for Children™

SHRINERS HOSPITALS FOR CHLDREN

THIRD PARTY FUNDRAISING REQUEST APPROVAL FORM
(Attach this form to sponsor’s mission statement
Or submit to E-mail address: apasmas@shrinenet.org) or fax to 813-281-8460

Request submitted by: Title:
Representing Shriners Hospitals or Shrine Temple
Request date: Was this event held in prior year for SHC? [] YES [] NO

Event Coordinator(s):

Corporate Sponsor’s name (If applicable):

Coordinator(s) mailing address:

Coordinator(s)phone number(s) Ofc: ( )} - Fax: ( )) -

Email address (If available):

Type of event: Event date(s):

Event location:

Indicate proposed proceeds distribution:

100% Net Proceeds For Benefit of Shriners Hospitals for Children

OR Other
Chairmen’s approval date: State solicitation filing verified by:
Date event was closed on: Total amount donated: $

NOTE: Copy of donation check is to be sent to A.J. Pasmas, Corporate Fundraising Coordinator or fax to 813-281-8460.

FY1: Shriners Hospitals for Children bylaws Section 503.11 states “the use of the name Shriners Hospitals for Children or reference
to the Hospitals in connection with any commercial product or business enterprise is prohibited unless the written consent of its
boards of directors and trustees has been first obtained”.
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SECTION 6

SHRINE HOSPITAL PATIENT TRANSPORTATION FUND REQUIREMENTS
PER GENERAL ORDER NO. 1

PAGES
6-1to 6-2 Accounting for Special Purpose Funds
6-3ato 6-3b Accounting for Shrine Hospital Patient
Transportation Fund
6-4 Use of Hospital Patient Vans —
Joint Boards Resolution
6-5 Special Purpose Funds — Standing Resolution

Re: Transfer of Funds Between Temples
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SPECIAL PURPOSE FUNDS

Inasmuch as Shriners Hospitals for Children are the primary charitable concern of the Order, it is
necessary that The Imperial Council exert every effort to insure that Shriners Hospitals for Children are
financially stable and have adequate funding for operational needs. The reports of the Special Purpose
Funds Committee have indicated to the Imperial Potentate and the board of directors that some temples,
either directly or through Special Purpose Funds, have accumulated charitable funds and assets which
are in excess of amounts reasonably needed for transportation of patients and could be better utilized for
our orthopaedic and burns hospitals if they were administered together with other endowment funds and
accounts of Shriners Hospitals for Children.

Now, therefore, by virtue of the authority in me vested by §206.5(a)(4) of the bylaws of The Imperial
Council, AA.ON.M.S., IT IS HEREBY ORDERED:

1. Sole Charity: Neither the temples, their shrine clubs, their units, or their membership shall solicit
charitable gifts or bequests for any purposes, organizations, or charities other than Shriners Hospitals
for Children (except as may be allowed by 8335.4(b) of the bylaws of The Imperial Council).

2. Restricted Fund. A temple shall maintain a separate bank account or accounts, designated Shrine
Hospital Patient Transportation Fund, for disbursements and expenses, pursuant to the provisions of
the Shrine Hospital Patient Transportation Fund provisions of any General Order.

(a) Any disbursement must be substantiated with written documentation.

(b) Any clerical salaries or portions thereof which are charged as expenses for time devoted to
transportation arrangements must be substantiated with contemporaneous time records, and mileage
with contemporaneous mileage records from vehicle odometer.

(c) A temple may not pay any other expenses without receiving the prior written consent of the
chairmen of the boards of directors and trustees of the hospitals.

(d) All receipts and disbursements related to charitable activities shall be clearly designated and
classified as such in the books of all temples, temple affiliated corporations, shrine clubs, committees,
boards, or other entities subject to the supervision or control of any temple; and such books of accounts
shall be reviewed annually in a manner consistent with the requirements of 8334.6 of the bylaws of The
Imperial Council.

(e) The custody and administration of all charitable funds and assets under the control of any
temple, including those of temple affiliated corporations, shrine clubs, committees, boards, and other
entities subject to the supervision or control of any temple, shall be the responsibility of the board of
directors who are charged with the custody and administration of the general funds of the temple. The
temple shall maintain a separate bank account or accounts, designated Shrine Hospital Patient
Transportation Fund to make deposits and disbursements for the purposes herein authorized. Interest
earned on the restricted fund balance must be credited to the hospital patient fund account.

() Any temple may be required by the Imperial Potentate to show cause why any part of its
charitable funds or assets not reasonably needed for purposes permitted under paragraph 1 hereof
should not be transferred to Shriners Hospitals for Children; and the board of directors of the lowa
Corporation shall have the power to require the transfer to Shriners Hospitals for Children of any such
charitable funds or assets not reasonably needed for the purposes permitted under this paragraph after
the temple has been given a reasonable opportunity to be heard by the board of directors or by a
committee thereof with respect to the matter.
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(g) After a fundraising event for the benefit of Shriners Hospitals has been held, and upon written
request to, and written authorization by, the chairmen of the boards of directors and trustees of
Shriners Hospitals for Children, up to one-half of the net profits of a designated fundraising activity may
be held by a temple to be used exclusively for transportation, food, lodging or other related expenses
directly involving the transportation of a patients, parents or guardians to and from a Shriners Hospital
sponsored by the temple or one of its members. Such retained funds, including interest earned on the
funds, shall be maintained pursuant to the Uniform Chart of Accounts for Shrine Temples, in a separate
bank account or accounts designated as the "Shrine Hospital Patient Transportation Fund." The
balance in the fund shall not exceed twice the amount of the expenditures made from such fund during
the preceding year, unless the chairmen of the boards of directors and trustees so authorize. Any
sums in excess of that shall be turned over to Shriners Hospitals for Children. If for any reason this
fund should terminate, the entire balance in the fund shall revert to Shriners Hospitals for Children.

(h) In the event a temple is experiencing an undue hardship in meeting the expenses enumerated
in subparagraph (g), its written request should so specify. When such a request is received, it shall be
reviewed by the Executive Vice President and the Director of Temple Accounting, and they shall issue
their recommendation thereon. Thereafter, if the chairmen of the boards of directors and trustees, after
a review of all of the circumstances, make a finding of undue hardship, they may authorize the temple
to retain a percentage in excess of 50% of the net proceeds of the designated fundraising activity,
solely for the uses enumerated in subparagraph (g). This authorization shall apply only to a specific
fundraising event or activity, and that event or activity shall not have a duration of longer than one year.

(i) Prior to the granting of authorization to retain a fund balance in excess of twice the amount of
expenditures made from the fund during the preceding year, or to retain funds from fundraising events,
as outlined under subparagraphs (g) and (h) hereof, the temple must submit its request in writing and
must have on file with The Imperial Council or attach to the request:

(1) Reviewed statements of its transportation fund for the past three years, such statements to
include a statement of receipts and disbursements and balance sheet as of the date of the last
review.

(2) A summary of the total receipts and disbursements for each month since the last reviewed
statement and a current month end balance sheet.

() In the event a temple has insufficient independent funds and ability to purchase a hospital van
and it desires to use moneys from a charitable fundraising activity or from its Shrine Hospital
Patient Transportation Fund, or both, it shall make a request pursuant to the Shrine Hospital
Patient Transportation Fund provisions in any General Order.

(k) A temple may make disbursements to Shriners Hospitals for Children from the temple’s Shrine
Hospital Patient Transportation Fund.

(D No permission will be given for any fundraising event or the use of the name Shriners Hospitals
for Children or for the retention of funds if any Shrine Charity Activity (CAF) form for a previous
fundraising event authorized to be held by the temple or any of its shrine clubs or units is
remaining outstanding for more than 120 days after the event was held at the time the request
is made.

3. Compliance with Law. All fundraising activities must comply with the law of the land and Shrine law,
including the Fundraising Activities provisions of any General Order.
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SHRINE HOSPITAL PATIENT TRANSPORTATION FUND

1. Authorization. A temple shall maintain a separate bank account or accounts
designated Shrine Hospital Patient Transportation Fund.

2. Purpose. It is a restricted account and is designated for the following deposits
and disbursements:

(a) Deposits. Charitable contributions for a temple's Shrine Hospital Patient
Transportation Fund, interest earned on these charitable contributions, and the
authorized retained net proceeds from charitable fund raisers, are to be deposited
in this fund and reported as revenues to the temple’s Shrine Hospital Patient
Transportation Fund.

(b) Disbursements. Disbursements from a temple’s Shrine Hospital Patient
Transportation Fund are limited to the payment of the following ordinary,.
necessary and reasonable expenses: fuel, o0il, maintenance, signage,
improvements, repairs, insurance, taxes and tags for vans; trip supplies, driver,
parent, guardian and patient lodging and meals; air and bus fare; postage and
long-distance telephone; clerical supplies based upon the time devoted to
transportation arrangements; office supplies based upon usage, expenses in
connection with conducting off-premise clinics and telemedicine off-premise clinics;
and disbursements to Shriners Hospitals for Children.

(1) Any disbursement must be substantiated with written documentation.

(2) Any clerical salaries or portions thereof which are charged as expenses
for time devoted to transportation arrangements must be substantiated with
contemporaneous time records, and mileage with contemporaneous mileage
records from vehicle odometer.

(3) A temple may not pay any other expenses without receiving the prior
written consent of the chairmen of the boards of directors and trustees of the
Hospitals.
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SHRINE HOSPITAL PATIENT TRANSPORTATION FUND

(c) Hospital Van. In the event a temple has insufficient independent funds
and ability to purchase a hospital van and it desires to use moneys from a
charitable fundraising activity or from its temple Shrine Hospital Patient
Transportation Fund, or both, it shall make a written request to the chairmen of the
boards of directors and trustees of Shriners Hospitals for Children. The written
request shall be reviewed by the Executive Vice President and The Director of
Temple Accounting and they shall issue their recommendations thereon.
Thereafter, if the chairmen of the boards of directors and trustees, after a review of
all of the circumstances, make a finding of need, they may authorize the temple to
use all or a portion of a designated fundraising activity or moneys from the temple’s
Shrine Hospital Patient Transportation Fund, or both for the purchase of a hospital
van. A hospital van must be designated and used in accordance with the standing
resolution adopted by the boards of directors and trustees on November 6, 1990.

3. Investment. The moneys in the Shrine Hospital Patient Transportation Fund
may be invested only in accounts which are insured by the FDIC, or are the obligation of
the United States of America or the Canadian Federal Government. Stated maturities at
the time of purchase may not exceed five years.

4. Temple Auditor’s Report. The annual auditor's financial report for the temple
shall include a separate column for the temple's Shrine Hospital Patient Transportation
Fund activity on the temple's Statement of Financial Position, Statement of Activities,
and Changes in Members' Equity and Statement of Cash Flows for the current year, or
include the recommended Schedule 2, "Detailed Statement of Activities and Changes in
Members' Equity of Temporarily Restricted Net Assets" and present a combined
Statement of Financial Position and Statement of Cash Flows. For a sample copy of
these statements see Form #21 in the Forms section of the bylaws of The Imperial
Council or B.A.T.S. Manual, Section 2, pages 16-21 and page 26a.
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SPECIAL PURPOSE FUNDS

Standing Resolution Re Transfer of Funds Between Temples

(Unanimously Adopted by Directors and Trustees on January 13, 1999)

WHEREAS, certain temples, despite reasonable efforts at charitable fundraising,
have insufficient funds to adequately provide patient transportation to and from our
hospitals.

WHEREAS, other temples are very successful in their efforts at charitable
fundraising, and have more than sufficient funds to adequately provide patient
transportation to and from our hospitals.

WHEREAS, all moneys in the patient transportation funds of the temples are the
moneys of Shriners Hospitals for Children, but are allowed to be maintained in such
funds in accordance with delineated procedures.

WHEREAS, no temple that has discharged its responsibility to conduct
reasonable charitable fundraising, should be deprived of funds for patient transportation
if its patient transportation fund is inadequate despite its best efforts.

NOW, THEREFORE, BE IT RESOLVED, that the chairman of the Special
Purpose Funds Committee, acting jointly with the chairmen of the boards of directors
and trustees of Shriners Hospitals for Children, may authorize, on a case by case basis,
any meritorious request to transfer money from a requesting temple’s hospital patient
transportation fund to another temple’s hospital patient transportation fund when a
temple is in need of such financial assistance; and that any actions taken on these
requests are to be reported to the boards of directors and trustees at their next meeting.
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SECTION 8

IMPERIAL COUNCIL FORMS

PAGES

8-1to0 8-2 Incorporation of Temples or Affiliates Policy,
Temple Holding Corporation.
Bylaws section §334.10 — §334.14

8-31to 8-7b Form #16.

8-8to 8-9 Incorporation of Shrine Club Holding Co.
Bylaw section §8337.9

8-10to 8-14 Form #17.

8-15 Application for Long Term Debt Obligation.
Bylaw §334.8

8-16 to 8-20 Form #18.
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8 334.10 Incorporation of Temples or Affiliates.

(a) Existing. Any temple now incorporated pursuant to a state statute which
authorizes the formation of a fraternal corporation, not for profit, deriving its rights and
powers from a Grand or Imperial body, and any affiliated organization incorporated
pursuant to a not-for-profit statute, may continue its corporate existence so long as its
charter or bylaws contain provisions that the corporation (1) yields obedience to Shrine
law; (2) exists solely as a nonprofit corporation having no purpose other than that of
acquiring, owning, selling, or otherwise disposing of, and mortgaging real estate, and
the erection, maintenance and operation of buildings thereon, for its own use; (3) no
part of its assets or funds shall inure to the benefit of individuals personally except in
payment for services actually rendered or performed; and (4) in the event of
dissolution, the assets and funds remaining after the payment of all debts of the

corporation shall be conveyed to the temple or Shriners Hospitals for Children.
Amend. 1996

(b) New.New corporations organized by temples are prohibited unless:
(1) An application is presented to the Imperial Potentate stating the reasons why

a corporation is necessatry.
(Use form and certificate #16)

(2) A draft of the proposed articles of incorporation or association is attached to
the application.

(3) The articles of incorporation or association include provisions that (i) it exists
solely as a nonprofit corporation having no purpose other than that of
acquiring, owning, selling or otherwise disposing of, and mortgaging real
estate, and the erection, maintenance and operation of buildings thereon, for
its own use; (ii) it is subject to control by the temple at all times, (iii) the
directors and managing officers shall be members in good standing in the
temple, (iv) no part of the assets or funds may inure to the benefit of
individuals personally except in payment for services actually rendered or
performed; (v) in the event of dissolution, the assets and funds remaining
after the payment of all debts of the corporation shall be conveyed to the
temple or the Hospitals; (vi) no amendment of the articles shall be effective
unless first approved by the chairman of the Jurisprudence and Laws
Committee, General Counsel and the Imperial Potentate; and (vii) when a
change is made by The Imperial Council affecting Shrine law, and the change
affects the articles of incorporation or bylaws of this corporation, the articles
of incorporation and the bylaws of this corporation, unless prohibited by state
law, are thereupon changed to conform with those of The Imperial Council
and appropriate action shall be taken by the corporation to evidence the
same.

(4) The chairman of the Jurisprudence and Laws Committee, General Counsel
and the Imperial Potentate approve the application.

(c) Format of Records. A corporation organized by a temple is required to

maintain its records in accordance with the Uniform Chart of Accounts prescribed by
The Imperial Council.
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(d) Filings. The corporation is required to file annually with the Imperial
Recorder a statement of activities and changes in members’ equity for the previous
year and a statement of financial position showing the financial condition of the
corporation at the end of the previous year.

(e) Temple Action. The sale, lease, exchange, mortgage, pledge or other
disposition of all, or substantially all the property and assets of the corporation may
only be upon such terms and conditions and for such consideration as shall first be
authorized by a vote of the temple at a stated meeting of the temple, or at a special
meeting which sets forth in the notice of the meeting the specific nature of the

business to be transacted.
Amend. 1986

8334.11 Corporate Document Filed with Imperial Recorder. Copies of the
articles of incorporation or association and the bylaws of every temple corporation
and affiliated or appendant corporation must be filed with the Imperial Recorder.

8334.12 Contracts for Lodging at Sessions and Meetings. After a temple
has voted to send units, clubs or Nobles to an Imperial Council Session or a Shrine
association meeting, it shall designate one of the official divan as the authorized
agent of the temple to make contracts for transportation and lodging, provided,
however, that such contacts must be approved by, and contain any limits or

conditions required by, the temple.
Add. 1990

8334.13 Unauthorized Acts. Except as specifically provided by the articles of
incorporation or bylaws of this corporation, or temple bylaws, no unit, shrine club,
group of Nobles, Noble or person:

(a) Has any authority, express or implied, to act as the agent of, to act on behalf

of, or to bind a temple.

(b) Can by its act or omission obligate or bind a temple.
Add. 1989

8334.14 Code of Ethics. The code of ethics, as appears in 8210.7 of these
bylaws, applies to all Shrine temples, their elected divan, members, their appointed

officers and all Nobility.
Add. 1998
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APPLICATION

Shriners hereby applies to the Imperial Potentate for permission to organize
a corporation to be known as Shriners Holding Corporation.

The corporation is necessary as it is in the best interest of the temple to hold title to
its property in a corporate structure.

The corporation will exist solely as a nonprofit corporation having no purpose other
than that of acquiring, owning, selling or otherwise disposing of, and mortgaging real estate,
and the erection, maintenance and operation of buildings thereon, for its own use.

The proposed articles of incorporation include the provisions required by §334.10 of the
bylaws of The Imperial Council, A.A.O.N.M.S.

Upon incorporation, the potentate of Shriners will require and assume
responsibility for filing an application for, and obtaining, recognition of exemption from
federal income tax (title-holding company exemption ruling) from the Internal Revenue
Service, and he will furnish a copy thereof to the Imperial Recorder.

Dated this day of , 20
Potentate
ATTEST:
Recorder
CERTIFICATION

We have reviewed the foregoing application and the proposed articles of incorporation and
find that the organization of the corporation is necessary, and that the proposed articles of
incorporation include the provisions required by 8334.10 of the bylaws of The Imperial
Council, A.A.O.N.M.S. We further find that the articles of incorporation are in proper and
legal form and that they will not conflict with any of the provisions of the articles of
incorporation or bylaws of The Imperial Council. We, therefore, recommend their approval
by the Imperial Potentate.

Chairman General Counsel
Jurisprudence & Laws Committee
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§ 334.8 Construction Program; Secured or Long Term
Obligations.

(&) Imperial Approval. Any temple contemplating any program involving a secured
or long term obligation for a building or addition for the use of the members or any other
collateral purpose either through the fraternal organization or through an affiliate,
appendant or subsidiary entity must first submit to the Imperial Potentate for his
examination and approval the proposed program on the form prescribed by The Imperial
Council. A long term obligation is one in which the principal or any part of it is payable
more than one year from the date on which it was contracted.

(Use application form #18)

(b) Approval of Expansion. Any temple proposing any additions or expansion of
the program proposed under (a) must submit a supplementary report to the Imperial
Potentate for approval.
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